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Preface

This guidebook was created to provide foreign researchers at the University
of Electro-Communications (UEC) with on-/off-campus information so that
they can concentrate on their field of specialization and studies in an unfamiliar
environment with a different language and culture. This handbook contains
important information that you will need from the time immediately before you
come to Japan until you return to your home country. We recommend that you
read the entire handbook once and then re-read particular sections as necessary.
We hope that this guidebook will help foreign researchers and their family

members to lead worry-free and fulfilling lives while in Japan.

Please note that the information in this handbook was current as of March
2010 and is subject to change. Please refer to UEC’s website (http://www.uec.

ac.jp/) for more information related to the university.
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Chapter

|l Before Coming fo Japan

1-1 EleliJelelg

To come to Japan, you will need a passport. If you do not have a valid passport, please apply for
one as early as possible at the relevant institution in your home country. Even if you already have a
passport, please check to make sure that the validity period until the expiration date is sufficient.

1-2 RVi]e]

To enter Japan, you must obtain a visa that suits your purpose and period of stay in advance at
the Japanese embassy (or consulate office) in your home country. However, a visa is not necessary
in general if you are coming to Japan for a stay of 90 days or less from a country/region with
visa exemption arrangements, unless you receive remuneration from this university or another
institution in Japan.

Reference: Ministry of Foreign Affairs of Japan: http://www.mofa.go.jp/j_info/visit/visa/index.html

Since it usually takes about six to seven weeks to process a visa, please start procedures with
ample amount of time.

In order to apply for a visa, a Certificate of Eligibility issued by the Immigration Bureau of
Japan is required, except for Temporary Visitor visas. UEC offers proxy application services for
the Certificate of Eligibility, and you can apply for this service through a host faculty (coordinating
desk: Center for International Programs and Exchange).

Flow of Procedures for Acquiring a Visa (excluding Temporary Visitor Visa)

(1) UEC submits the Application for Certificate of Eligibility along with other required documents
to the Immigration Bureau after conferring with the visa applicant. (It usually takes about one
month for the certificate to be issued.)

(2) UEC sends the issued Certificate of Eligibility to the applicant by international courier.

(3) The applicant applies for a visa at the local Japanese embassy (or consulate), bringing the
Certificate of Eligibility that was mailed. (It usually takes about one week for the visa to be
issued.)

|EX I Visa Status

“Visa status” refers to the category of activities that non-Japanese are authorized to engage
in while in Japan. The types of visa status of foreign researchers at UEC are usually Professor,
Cultural Activities, or Temporary Visitor.

Visa Status Description Period of Stay Remarks
Conducting research or educational activities 1 vear
Professor | with receipt of payment from UEC or other ory3 ears
Japanese research institute or foundation y
) . _ - @ To engage in activities involving a
Cultural Conducting academic or artistic activities 6 months remuneration, a Permission to Engage
A without receipt of payment from UEC or other . - )
Activities Japanese research institute or foundation or 1 year in Activity Other Than That Permitted
p is required (See Section 3.3.5).
Staying for a short term (usually 90 days or - C
less) with the objective of participating in an 15 days, t A.Certlflcate (.)f E!'glb'“ty is not
Temporary . ; required for application for this visa.
Visitor academic conference or research meeting 30 days, @ Activities involving a remuneration
without receipt of payment from UEC or other | or 90 days are not permitted 9
Japanese research institute or foundation. p ’
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Il Accompanying Family Members

While foreign researchers can stay in Japan with a Professor or Cultural Activities visa status,
their family members (spouse or children) can obtain a Dependent visa to reside in Japan.

UEC offers proxy application services for the Certificate of Eligibility for accompanying family
members if foreign researchers come to Japan with their families members. If you would like to
take advantage of this service, please apply through a host faculty as early as possible.

For information on bringing the family members to Japan after the foreign researcher himself/
herself has come, please read Section 3.4, “Families.”

|EC Tax Convention Preparation

A tax convention states that when a resident of a country that has signed a tax convention with
Japan earns income in Japan, the income is exempt from taxes in Japan and taxed in his/her home
country to prevent double taxation on the same income. This is applicable only to those who plan
to stay in Japan for less than one year.

Reference: Countries with tax convention: http://www.mof.go.jp/jouhou/syuzei/siryou/182.htm
Among the countries with which Japan has tax convention, the United States, the United Kingdom,
France, and Australia require citizens to acquire a Residency Certification from their home country
before coming to Japan. Since it may take two to three months until its issue, please complete
procedures as early as possible, and be sure to submit the certification with the Remuneration and
Mutual Aid Section of the General Affairs Office within one month of your arrival in Japan.

B3 International Driver’s License

Japanese cities have advanced public transportation systems that include such things as trains
and buses. Since UEC is also conveniently located, it is not necessary to drive a car in everyday
life. However, if it is possible that you will drive a car in Japan, it is recommended that you acquire
an international driver’s license before coming to Japan.

An international driver’s license is valid for one year after arrival in Japan or until the valid
period stated on the license, whichever is shorter, and the license cannot be renewed in Japan.
To continue driving in Japan, you must convert your valid foreign driver’s license to a Japanese
license. The procedures for converting your driver’s license can be completed at your local driver’s
license center (Fuchu Drivers License Test Center, etc.).

|IEVAl Overseas Travel Accident Insurance

Non-Japanese who plan to stay in Japan for less than one year with a visa period of stay of less
than one year are not able to enroll in the National Health Insurance scheme (see Sections 2.2.2
and 3.2.3). Thus, they are recommended to enroll in overseas travel accident insurance before
coming to Japan. Please note that the types of Japanese private insurance in which non-Japanese
with a visa period of stay of less than one year can enroll are extremely limited.
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I Arrangements for Accommodations

Please consult your host faculty concerning accommodations immediately after your arrival in
Japan. Usually, people look for housing while staying at a hotel near the university.
Examples of hotels near UEC (see Appendix 2 for locations):

Hotel Resol Chofu http://www.resol-chofu.com/
Chofu Creston Hotel http://www.crestonhotel.co.jp/chofu/
Hotel Nobes Chofu http://hotejam.com/chofu/

For more information on long-term accommodations, please see Section 3.1.1, “Housing.”

I’ Access from the Airport

UEC is located in Chofu City, which is west of central Tokyo. It is a five-minute walk from the
Chofu Station on the Keio rail line, which is the nearest station to the university. As convenient
communications between Narita or Haneda Airport and Chofu Station, there are airport buses. We
recommend using them if it is the first time for you to visit the university.

Please see Appendix 2 and 4 for information on access from the airport and for the campus
neighborhood map.

1-10

Credit Cards and Bank Cash Cards

Although it is possible for non-Japanese to apply for a credit card in Japan, applications are
sometimes not approved. It is recommended that you acquire a credit card before coming to Japan
if you plan to use one. The common types of credit cards used in Japan are VISA and MasterCard;
shops that accept American Express and Diners Club are more limited in number. Please note that
in Japan, payment is generally made in cash, and many convenience stores and restaurants do not
accept credit cards.

Cash can be withdrawn using many credit cards and cash cards issued overseas at post office
(Japan Post Bank) automated teller machines (ATMs). Cards issued by VISA, VISA Electron,
PLUS, MasterCard, Maestro, Cirrus, American Express, Diners Club, JCB, or China UnionPay
are among those that can be used at Japanese post offices equipped with ATMs. Please note that
many banks other than Japan Post Bank do not accept credit cards and cash cards issued overseas.
Japan Post Bank
http://www.jp-bank.japanpost.jp/en/ias/en_ias_index.html

Name Stamp (Inkan or Hanko)

In Japan, name stamps are used as a sign of confirmation when finalizing contracts and
completing procedural forms. In the case of non-Japanese, a signature is usually acceptable in lieu
of a name stamp. However, if you already have a name stamp, we recommend that you bring it
with you to Japan. You can also have one made after you come to Japan.

11
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Chapter

A Immediately After Artival in Japan

rZ Il On-Campus Procedures

After arrival in Japan, you need to complete various procedures (completing documents, etc.)
on-campus. Since the procedures vary depending on the type of research you will be doing and
your status, you will be given details of what is required on an individual basis.

There are two main types of foreign researchers at UEC as follows, and depending on whether
or not they are employed by UEC, services that they can take advantage of on campus vary.

* Foreign researchers who are employed by UEC (such as full-time faculty, specially-appointed
faculty, part-time researchers, and so on.)

* Foreign researchers who are not employed by UEC (such as researchers affiliated with the Japan
Society for the Promotion of Science or other organizations)

2yl Off-Campus Procedures

il Foreign Resident Registration

According to the Alien Registration Act, all non-Japanese residing in Japan for over 90 days
must complete registration procedures at the foreign resident registration section of the municipal
office responsible for the area in which they live (in the case of Chofu City, this is the Citizens’
Affairs Section on the second floor of Chofu City Hall, Tel: 042-481-7044). It takes about two
weeks to issue a foreign resident registration card (card with photo). Therefore, if you would like
to open a bank account before your card is ready, it is recommended that you obtain a Certificate
of Registered Items in the Foreign Resident Registry (¥200 per copy in Chofu City) at the time
you complete your registration procedures.

Requirements for Completing Foreign Resident Registration

* Passport

* Two photographs (4.5 cm x 3.5 cm in size; taken within the last six months; taken from the same
negative)

Please be sure to observe the following rules concerning foreign resident registration. Violators

are punishable by law.

1. Complete foreign resident registration within 90 days of entry to Japan.

2. Always carry your foreign resident registration card with you. If a government officer asks you
to show your card, you are obliged to display it immediately.

. If there is a change to any of the details listed on your foreign resident registration (such as your
address, period of stay, visa status, etc.), you must notify the municipal office within 14 days.

. If you lose your foreign resident registration card, you must complete the designated procedures
for reissuance at your local municipal office within 14 days of this loss.

. Since your foreign resident registration card is valid for five years, if you plan to stay in Japan
for more than five years, you must apply for a new card with your local municipal office within
30 days prior to the expiration date.

W
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Please note that to complete procedures 4 and 5, you must have your passport and two photos (4.5
cmx3.5 cm in size).

1 Enroliment in National Health Insurance

Japan has a health insurance program to alleviate the personally borne cost of medical
expenses. All non-Japanese living in Japan for one year or longer are required by law to enroll
in National Health Insurance scheme. Enrollment procedures can be completed at the National
Health Insurance section of your local municipal office (in the case of Chofu City, the Insurance
and Pension Section on the second floor of Chofu City Hall, Tel: 042-481-7052). Insurance
premiums should be paid at a later date. Since insurance premiums are calculated depending on
the income earned in Japan during the previous year, if you file a report stating that you did not
have an income during the previous year, your insurance premiums may be reduced. Please note
that because full-time faculty and staff as well as specially-appointed faculty who work 40 hours
or more per week are supposed to enroll in a mutual-aid association, they are not required to enroll
in National Health Insurance. For more information on National Health Insurance, please read
Section 3.2.3, “Medical Expenses and National Health Insurance.”

Kl Opening a Bank Account

To receive your salary and travel expenses, you will need a Japanese bank account. (UEC
does not send payment to overseas bank accounts.) To open an account at a bank, please bring
your foreign resident registration card (or Certificate of Registered Items in the Foreign Resident
Registry), passport, and name stamp. Although you can open an account with a signature instead
of a name stamp at the Chofu branch of Bank of Tokyo-Mitsubishi UFJ, it is a good idea to call
them in advance to confirm (Tel: 042-481-5241).
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Chapter

3 During Your Stay in Japan

3-1 R elo)VAR (S
Il Housing

It is important for foreign researchers to secure comfortable housing that will serve as the
foundation for everyday life in order to conduct long-term research in Japan. It is recommended
that you consult a host faculty as early as possible before coming to Japan.

<UEC International House>

International House was established in 1991 on the north side of East Campus for international
students and foreign researchers of UEC. The facility is made of reinforced concrete and has a
five-story (partially three-story) building. For foreign researchers, two single rooms, two rooms for
married couples, and one set of rooms for families are offered.

Each room is equipped with a kitchen, toilet, shower or bath, and furniture. In addition, there
are washing machines and clothes dryers (communal for single rooms). As a rule, the period of
stay is between one month and one year, and application procedures are completed through a host
faculty. The monthly rent is between ¥15,000 (single room) and ¥40,000 (family accommodation)
and does not include utility fees (electricity, gas, water, and telephone) (coordinating desk:
International Student Section, Student Services Office).

<Chofu Dormitory>

A five-minute walk from the UEC campus, this dormitory is for faculty and staff who work at
UEC or neighboring national universities. Only full-time faculty and staff as well as specially-
appointed faculty who work 40 hours or more per week are eligible to apply. The monthly
dormitory fee is about ¥10,000, and there are other fees for common area services and utilities.
In addition, you will need to pay a cleaning fee of approximately ¥150,000 when moving out.
While the rooms are designed for families, single persons can also use them. The rooms are
not furnished; you must prepare your own furniture (coordinating desk: Property Management
Section, Financial & Accounting Office).

<Private Housing>

Types of Private Housing

* Apartments: These are low-rise communal housing structures, such as two-story buildings,
made of wood or light-gauge steel frames. Although this type of housing has the disadvantage of
sounds echoing through the walls, they basically have lower rent than condominiums.

* Condominiums: These are comparatively larger-scale communal housing structures made of steel
frames and concrete. Usually, they have a higher rent than apartments.

Looking for Housing

When looking for private housing, people usually go to a real estate agent, and if there is an
accommoation they like, they ask the real estate agent to serve as a go-between. UEC Co-op’s
office on the ground floor of University Center also offers introductions to private housing. In
addition, you can look for housing through housing information magazines and on the Internet.

If you go to a real estate agent, it is recommended that you go with someone who is very
familiar with Japanese housing arrangements. You will need to describe clearly your requirements
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(number of residents, monthly rent, distance from the station, floor space, number of rooms,
etc.) to the real estate agent. You should look at the floor plan and photos of the accommodation
provided by the agent, and if any of them appeal to you, ask the agent to show you the actual
accommodation. If there are other people who will be moving in with you, you must be sure to tell
the agent first of all. For the most part, it is not acceptable in Japan for more than one person to
move into accommodation that is designed for a single person.
Reference: Hir@gana Times: http://www.hiraganatimes.com/index-j.html
Transborders: http://www.transborders.co.jp/

These websites have information on living in Japan that is helpful for foreign residents and
cover accommodation that welcomes non-Japanese, housing that does not require a guarantor, and
furnished accommodation. Please refer to them.

Rent Guidelines

Monthly rent for private accommodation in the Chofu area is generally about ¥50,000 to
¥80,000 for an apartment consisting of a six-tatami mat room (two tatami mats equals 3.3m?), a
kitchen, and a bathroom. The rent may be a little higher if the apartment is located near a train
station at which limited-express trains stop or if it is closer to central Tokyo. In addition, since
rooms that face south or are on the second floor or higher are popular, the rent for these types of
accommodation tends to be higher. Please note that apartments are usually not furnished; you must
bring your own furniture and appliances.

Funds Necessary When Taking Accommodation

When signing a rental contract, it is very common in the Tokyo area to be asked to pay one
to two months’ rent as a security deposit, one to two months’ rent as so-called key money, one
month’s rent to the real estate agent as a handling fee, two year’s worth of housing insurance
premiums, and the first month’s rent. This means that in many cases, six months’ rent plus about
¥20,000 in insurance premiums is required to secure private accommodation. The security deposit
or a portion thereof will be returned to you when you move out after deducting expenses for
cleaning, repairs, and renewal of the interior and fixtures. For this reason, we recommend that you
check the interior when you move in, take photos of any damage or stains for your records, and
inform the real estate agent of your findings.

Rental Contract

When you rent a private apartment, a Japanese guarantor is usually required. You will need to
find a guarantor on your own. We recommend that you ask your guarantor or the guarantor’s proxy
(Japanese) to accompany you when you finalize your rental contract. Usually, the rental contract is
for two years. If your scheduled period of stay is shorter than two years, tell your real estate agent
in advance. If you renew your rental contract, a renewal fee of one month’s rent is usually required.
Such actions as subletting or sharing an apartment with someone other than those registered when
finalizing the contract are violations of most rental contracts and may cause a trouble, so please do
not do these.

Moving Out

To move out, you must tell the landlord one or two months before you move out of private
accommodation. Please be careful because if you are late in notifying the landlord, you may be
charged additional rent.
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A How to Dispose of Garbage

Most Japanese municipalities encourage garbage reduction and recycling. Unless you
appropriately sort and dispose of your garbage and recyclable resources at the collection station and
times designated by your local municipality, they will not be collected. The sorting procedures vary
depending on the municipality where you live. Not following the designated rules for disposing of
garbage may cause misunderstandings with your neighbors, so please be sure to check the website
or pamphlets provided by your local municipality concerning the disposal of garbage (covering such
things as how to sort garbage, the collection days and times, collection stations, how to dispose of
bulky items, etc.).

Reference: How to sort garbage in Chofu City
See the Garbage Recycling Calendar and http://www.city.chofu.tokyo.jp

e Combustible Garbage: Kitchen scraps, used tissue paper, paper waste smaller than business
cards, etc. Collected twice a week

* Noncombustible Garbage: Metal/glass/ceramic items, leather/rubber items, small electric
appliances, etc. Collected every other week

* Recyclable Resources: Bottles, cans, PET bottles, plastic items, old paper/cardboard, cloth,
etc. Collected once a week or every other week

e Bulky Iltems: Large-sized items measuring 40 cm or longer on any side (examples: bicycles,
futons, household appliances, etc.). Collected on a reservations basis; fees are charged.

Note: Dispose of combustible garbage and noncombustible garbage using the garbage bags

designated for use by Chofu City (available at convenience stores and other locations).

<Specified Four Home Appliances and PC>

According to the Home Appliance Recycling Law, refrigerators/freezers, air conditioners,
washing machines/clothes dryers, and TVs, are not handled as regular bulky items. Please ask
the appliance shop where you purchased the item to handle your used item or consult your local
municipality for disposal details. The disposal fee for these items is generally about ¥2,500 to
¥4,000 per item. In addition, you are required to recycle personal computers, and municipalities
does not collect these. Please contact the manufacturer of your computer for instructions on how
to dispose of your used computer.

Kl Electricity, Gas, and Water

<Electricity>

The voltage of household electrical outlets in Japan is at 100. Since the frequency in eastern
Japan (50Hz), which includes Tokyo, is different from western Japan (60Hz), you need to be
careful when using electric appliances. When you use electricity for the first time after you move
in, turn on the switch in the circuit-breaker box, fill out the attached postcard with the necessary
information, and mail the postcard. You can choose to pay your electric bills by automatic bank
transfer, credit card, or by cash at banks, convenience stores or post offices.

If you have a blackout, this may be due to an overload; turn off all unnecessary appliances and
electrical devices and turn the circuit breaker back on. If there is a power failure, do not panic but
wait calmly until the power is restored. It is a good idea to keep a battery-operated flashlight near
at hand.

Tokyo Electric Power Company: http://www.tepco.co.jp/index-j.html
Tama Customer Center  Tel: 0120-995-661 (English-speaking staff available)
<Gas>
Two types of gas are used by private households in Japan, depending on the neighborhood—
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city gas and propane gas. To start using gas, you need to ask a gas company staff to open the main
valve. You can choose to pay your gas bills by automatic bank transfer, credit card, or by cash at
banks, convenience stores or post offices.

When you are not using gas, be sure to shut off the main valve. If you suspect gas leakage, do
not use nearby ventilator fans because there is a danger of sparks generated by the fan’s motor
causing fire, instead open a window or door to ventilate the room. If necessary, call the local
service station of your gas company.

Tokyo Gas Co., Ltd.: http://www.tokyo-gas.co.jp/
Customer Center Tel: 0570-002211 (English-speaking staff available)

<Water>

Tap water in Japan is safe for drinking. To start using water services, fill out the form found
at your accommodation upon moving in and mail it. You can choose to pay your water bills by
automatic bank transfer or by cash at banks, convenience stores or post offices.
Bureau of Waterworks: http://www.waterworks.metro.tokyo.jp/index.html
Tama Customer Center ~ Tel:0570-091100 (English-speaking staff available)

ﬂ Post Office http://www.jp-network.japanpost.jp/services/

Post offices (which display T and/or JP mark) are conveniently located in each neighborhood.
In addition to the delivery of mail, they offer other services, such as banking (Japan Post Bank)
and insurance. Post office service hours are generally from 9:00 a.m. to 5:00 p.m. (until 4:00 p.m.
for banking and insurance services), and they are closed on Saturdays, Sundays, and national
holidays. Stamps and postcards are available at post offices, as well as shops displaying the postal
mark ( T ). Mailboxes are also conveniently located on streetsides.

Furthermore, the ATMs of post offices accept bank cash cards and credit cards issued overseas.
For more information, please see Section 1.10 “Other.”

I Telephone and Internet

<Cell Phones>

New contracts for cell phones are handled at cell phone shops. Since there are various types of
cell phones and service plans available, we recommend that you consult your acquaintances before
selecting a cell phone. To sign a service contract, you will need your foreign resident registration card
(or a Certificate of Registered Items in the Foreign Resident Registry) and your passport. You can pay
your cell phone bills by credit card or automatic debit transfer (through a bank or post office).

°au: http://www.au.kddi.com/
*NTT DOCOMO: http://www.nttdocomo.co.jp/
* SoftBank: http://mb.softbank.jp/mb/

<Fixed-line Telephones>

Because of the spread of cell phones, many people find that they do not require a fixed-line
phone. Please discuss the necessity with the your acquaintance.

To have access to fixed-line telephone service at your home, you will require your foreign resident
registration card and passport to make an application with a telephone-service provider. NTT is
perhaps the most commonly used company for fixed-line service but there are several companies that
offer such services, including Softbank Telecom and KDDI.
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The contact information for inquiries is as follows:

*NTT: http://www.ntt.co.jp/ Tel: 116
* Softbank Telecom: http://tm.softbank.jp/consumer/index.html Tel: 0088-82
* KDDI: http://www.kddi.com/personal/ Tel: 0077-777

International Telephone Services

In addition to the companies listed below, there are other companies that can be contracted at
lower rates, depending on the country you are dialing. We recommend that you check the websites
of various companies.

The main three companies and their code numbers are as follows:

* KDDI: 001 Tel: 0057
¢ Softbank Telecom: 0061 Tel: 0088-41
e NTT Communications: 0033 Tel: 0120-506506

How to Make an International Call
Dial telephone company code + 010 + country code + area code (excluding the initial “0”) +
other party’s telephone number in this order.

Internet

If you wish to have an Internet connection at home you will require a telephone or cable
connection (such as an NTT telephone line) and a contract with an Internet-service provider.
There are many different Internet-service providers in Japan with different services, and it is
recommended that you give careful thought to selecting a provider to suit your needs.

The main Internet service providers are as follows.

° @nifty: http://setsuzoku.nifty.com/

* BIGLOBE: http://join.biglobe.ne.jp/

* OCN: http://www.ocn.ne.jp/plan/

* ODN: http://www.odn.ne.jp/

 So-net: http://www.so-net.ne.jp/access/
e Yahoo! BB: http://bbpromo.yahoo.co.jp/

I3 Public Transportation

Cities in Japan invariably have public bus services, and many of the larger cities also feature
subways and commuter train lines. Most people use public transportation to commute to work or
school. Researchers at UEC can purchase a commuter pass at a train station service counter. There
is no need of showing your identification when purchasing a pass. There are commuter passes that
are valid for one-month, three-month, or six-month periods. In addition, using an IC card for short
rides on the train, subway, or bus, saves you the trouble of having to buy a ticket each time. IC
cards include PASMO and Suica, for example, that are good for use on most public transport in the
Tokyo metropolitan area. These cards can be used by simply holding your wallet over a smart-card
reader and can also be used in some cases as electronic money for making small purchases.

<Taxis>

Taxi fares vary, depending on the city and on the size of the vehicle. In the case of Tokyo, the basic
fare for up to 2 km is about ¥710. After that, the fare goes up according to the distance and the
time taken and varies according to the time of day. Usually, the fare between 11:00 p.m. and 5:00
a.m. is a late-night rate of 20% to 30% more than that in daylight hours. You do not need to tip the
driver.
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Public Manners

It is said that Japanese people are conscientious about public manners. Familiarity with
Japanese social rules and manners will help make life easier and more comfortable for you and the
people around you. Some important guidelines to note are as follows:

<Smoking>
* Be sure to smoke only in designated areas.
* Smoking while walking or while riding a bicycle is strictly prohibited.

<Inside a Train or Bus>

* Set your cell phones to silent mode and do not talk on the phone. Turn your cell phone off if you
are near priority seating.

* Offer priority seating to the elderly, expectant mothers, and the physically disabled.

* Be careful of noise leaking out from your earphones. Avoid eating or drinking.

* When it is crowded, do not carry your bag over your shoulder: either hold it in your hand(s) or
place it on the rack above the seats.

* Let people get off the train before you try to board the train. If you are on the train and standing
near the door in crowded conditions, get off the train briefly to allow other people to leave the
train when it arrives at a station.

* Men should not board the women-only train cars (usually the front or back car during rush hour).

<Bicycles>
In recent years, there has been an increasing number of accidents involving pedestrians and
bicycles, resulting in problems that include cases in which compensation has had to be paid.

Following are traffic laws related to the use of bicycles:

* As a rule, bicycles should be ridden on the left side of the road, in the same way as cars. If it is
dangerous to ride on the street, such as due to heavy car traffic, then riding on the sidewalk is
permitted, but pedestrians have the priority on sidewalks.

* Do not hold an open umbrella or use a cell phone while riding a bicycle.

* On crowded crosswalks, get off your bicycle and cross the street on foot.

* Riding two to a bicycle (riding double) is prohibited. For safety purposes, be sure to turn on the
bicycle light when riding after dark.

* Even if you receive a used bicycle from a friend, you must be sure to complete bicycle theft
prevention registration at your local bicycle shop (¥500 for fee). If the bicycle is not in your
name, it is considered stolen and you may be arrested.

<Odors>

Japanese people tend to dislike strong odors. Be careful about the smell of foods in locations
other than those designated for food and beverages, as well as the smell of strong incense or
perfume.

<Tipping>

In Japan, there is no custom of tipping.

<Clothes>
Men and women should avoid wearing clothes that are too revealing when visiting shrines and
temples, and women might wish to keep a shawl with them to be worn.

<Time>
If you have an appointment, be careful to avoid being late. Bear in mind that you get to the
meeting place five minutes early.
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Il Health Care Center hitp://www.hoken.office.uec.ac jp/

The campus Health Care Center has as its goal maintaining the health of students, faculty and
staff. Full-time physicians are available with specialized advice and UEC researchers should
feel free to take advantage of these services to maintain their health or in the case of a health
complaint.

For consultation on questions of health, please contact Health Care Center directly. Service
hours are Monday through Friday, 9:00 a.m. to 1:00 p.m. and 2:00 p.m. to 5:00 p.m. Please note
that some time-consuming consultation or medical examinations services are provided on a
reservation-only basis.

<Periodic Health Checkups>

UEC conducts periodic health checkups once a year (around late May) and other special health
checkups. The periodic checkups are for full-time staff and part-time staff who work for 20 hours
or more per week. Please note that foreign researchers who are not employed directly by UEC (such
as researchers affiliated with Japan Society for the Promotion of Science) are not eligible for these
health checkups (coordinating desk: Staff Welfare Section, General Affairs Office).

1 Hospitals

There are general hospitals, specialized hospitals, and smaller clinics in Japan. People use a
particular medical institution depending on the type and extent of their illness or injury. It is a
good idea to confirm the location, specialized medical departments, and hours and holidays of
the clinics in your neighborhood. Many large general hospitals require a letter of introduction and
reservations, and you may have to wait some time for a consulatation. Smaller clinics in Japan
usually do not require reservations, with the exception of many dental clinics. It is wise to call to
confirm in advance if you are planning a visit to a dentist. For slight illnesses and injuries, you can
also purchase medicine at drug stores and pharmacies.

Besides the Health Care Center, the following medical institutions are located near the
university.

Medical Institutions near the University (Non-Emergency)

Medical Institution Medical Department(s) Telephone No.
Hayashi Clinic Derm 042-487-3778
Mizuno Eye Clinic Oph 042-486-1177
Okamoto Internal Medicine Clinic IM/Ped/GE 042-481-1167
Chiba Ear Nose and Throat Clinic ENT 042-487-6645
Sugama Surgical Clinic Surg/OS/IM 042-482-8830
Chofu Higashiyama Hospital IM/Surg/OS/Derm/Ped/Urol 042-481-5511
Ino Hospital IM/Surg/OB/Ped/Gyn 042-483-8811
Tokai Orthopedic Surgery Clinic OB/PT 042-486-1773
Sowa Orthopedic Surgery Clinic 0S 042-443-8550
Morita Dermatology Clinic Derm 042-486-1532
Funada Dental Clinic Dent 042-482-2002
Irisawa Dental Clinic Dent 042-482-3955
Sagara Dental Clinic Dent 042-483-0240
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http://www.tokokai.or.jp/
http://www.kitatamahospital.or.jp/
http://www.fuchu-hp.fuchu.tokyo.jp/
http://www.kyorin-u.ac.jp/hospital/
http://www.jikei.ac.jp/hospital/daisan/

Designated Emergency Hospitals (Chofu City)

Medical Institution Medical Department(s) Telephone No.
Chofu Hospital IM/Surg/OB/Gyn/OS/Derm/Resp/NS/Ped 042-484-2626
Kita-tama Hospital IM/Surg/OS/NS/Ped 042-486-8111
Holiday and Night Emergency Clinic 042-484-1455

Designated Emergency Hospitals (near Chofu City)

Medical Institution Medical Department(s) Telephone No.
Tokyo Metropolitan Fuchu Hospital |IM/Surg/OB/Gyn/OS/NS/Ped/Resp/Psy/Card 042-323-5111
Kyorin University Hospital IM/Surg/OB/NS/Ped/Gyn/Psy 0422-47-5511
Jikei University Daisan Hospital IM/Surg/OB/Gyn/NS/Ped/Psy 03-3480-1151

Note: Information is subject to change. It is recommended that you call to confirm before visiting
any of the above-listed institutions.

Medical Department(s) Abbreviations: IM: Internal Medicine; Surg: Surgery; OB: Obstetrics; Gyn: Gynecology;
OS: Orthopedic Surgery; Derm: Dermatology; Resp: Respiratory Organs; NS: Neurosurgery; Ped: Pediatrics;
Oph: Ophthalmology; ENT: Ear Nose Throat; Dig: Digestive Organs; Urol: Urology; PT: Physical Therapy; Dent:
Dentistry; Card: Cardiovascular Medicine; Psy: Psychiatry

Other Medical Information Services

@ Tokyo Metropolitan Health and Medical Information Center “Himawari” (medical
information)
03-5285-8181, http:// www.himawari.metro. tokyo.jp/qqg/qq13tomnlt. asp
English, Chinese, Korean, Thai, Spanish: Daily, 9:00 a.m. to 8:00 p.m.

@ AMDA International Medical Information Center
03-5285-8088, http://amda-imic.com/
English, Chinese, Korean, Spanish, Thai: Monday—Friday, 9:00 a.m. to 5:00 p.m.
Portuguese: Monday, Wednesday and Friday, 9:00 a.m. to 5:00 p.m.
Tagalog: Wednesdays, 1:00 p.m. to 5:00 p.m.

@ Tokyo Fire Department Telephone Service
042-521-2323, www.tfd.metro.tokyo.jp/
English

Ambulance

For sudden illnesses and serious injuries, call an ambulance by dialing 119 (English-speaking
staff available). Ambulances are available free of charge on a 24-hour basis. However, the cost
of medical treatment must be personally borne. Be sure to have your foreign resident registration
card (or passport), health insurance card, and an amount of cash ready by the time the ambulance
arrives. An ambulance can be recognized by its revolving red light and siren. When you hear the
siren approaching, go out and wave down the ambulance.

Ambulances can be used only in serious cases when in need of emergency medical treatment.
If you are unable to judge whether or not an ambulance is necessary, please consult the Tokyo Fire
Department Telephone Service (Tel: 042-521-2323; English-speaking staff available).
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Medical Expenses and National Health Insurance

<National Health Insurance>

Upon enrollment in the National Health Insurance scheme, you will be issued a National Health
Insurance card. If you show your insurance card at the reception counter when receiving treatment
at a medical institution, you need to pay only 30% of the total medical fee. The cost for medical
treatment is practically the same at any medical institution under the public health insurance
system, which includes National Health Insurance.

If the personally borne expense paid at a medical institution exceeds a designated amount, you
can be reimbursed at a later date for the excess. Notification is sent to you in this case. In the case
of hospitalization, if you show the hospital your Certificate of Maximum Payable Amount, then
medical expenses can be kept down to a designated amount. If it becomes definite that you need to
be hospitalized, please apply for this certificate at your local municipal office.

Furthermore, there is a program called workers’ accident compensation insurance, in which you
can receive compensation based on designated standards if you are injured during work or during
your commute to work (coordinating desk: Staff Welfare Section, General Affairs Office).

4 Disaster Prevention (Earthquakes, Fire Prevention, etc.)

<Earthquakes>

The Great Hanshin Earthquake, which struck Kobe and Osaka in 1995, is perhaps the best
known of major earthquakes to hit Japan in the recent past. In 2004, an earthquake of a similar
strength hit Niigata Prefecture in another example of Japan’s vulnerability to these natural events.
Residents of Japan should therefore keep themselves informed of the latest evacuation instructions
and be prepared for natural disasters. NHK (Nippon Hoso Kyokai, or the Japan Broadcasting
Corporation) provides warnings of major natural disasters and advice in their aftermath in English
as a sub-sound channel on television and on Radio Station No. 2 (693 KHz).

Preparing for Earthquakes
To keep damage from earthquakes to a minimum, it is important to be prepared.

* Secure furniture that may topple over easily, such as drawers and bookshelves, with braces. Do
not leave items in high places.

* Keep a fire extinguisher handy and make sure that you are aware of the location of the nearest
fire extinguisher.

* Prepare an emergency backpack (with such items as first-aid equipment, daily sundries, and
valuables). In particular, be prepared to take your passport, foreign resident registration card, and
health insurance card with you in cases where it becomes necessary to evacuate.

* Participate actively in disaster prevention drills conducted in your local community.

* If you live with family, make sure to know each other’s telephone numbers and decide in advance
where you should meet after a major disaster.

When an Earthquake Strikes
Even the most violent of tremors lasts for only about one or two minutes with any aftershocks
generally being weaker. When an earthquake strikes, remember the following points so that
secondary disasters, such as fires and serious injuries, do not occur.
1. Turn off all possible sources of fire (gas equipment, electric appliances, etc.).
2. Open a door or window to secure an exit. Do not rush outside in a panic because there is danger
of falling items, such as falling billboards.
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3. Protect yourself by crawling under a sturdy table or desk or some other item of furniture.
4. Obtain accurate information from such sources as TV or radio.

5. Check on the safety of your neighbors and assist them if you can.

6. If you are outdoors, avoid going near objects that may collapse (walls, gate posts, etc.).

Please note that the evacuation sites on campus are as follows:
* East Campus: Main gate north side plaza (roundabout), Health Care Center north side plaza
* West Campus: Near the tennis courts. Please be sure to check the location of the nearest
evacuation site to you in the neighborhood where you live.

Items to Have on Hand in Case of Disaster

Mineral water, preserved foods, flashlight, undergarments, medicine, sturdy gloves, pocket
hand-warmers, medical masks, towels, tissues, matches, candles, paper cups, paper plates, and a
portable radio

<Fire Prevention>

Because many of the houses in Japan are made of material that easily burns, you must be very
careful to prevent fires. Please be particularly careful about extinguishing all possible sources of
fire, such as heating equipment, cigarettes, and gas, when you leave your home or go to sleep.

What to Do if a Fire Breaks Out

* Dial 119 for the fire department; alert your neighbors and ask for help in extinguishing the fire.

* If it is possible to extinguish the fire within the first few minutes after it has broken out, you
should attempt to do so. If, however, the fire has spread over a wide area or reached as high as the
ceiling, you should focus your attention on escaping rather than working to put out the fire.

e If a pan with oil in it catches fire, do not pour water on the flames. Use a fire extinguisher, or
cover the flames with a wet, big piece of cloth.

* Since smoke is toxic, cover your mouth with a wet towel and crouch low while making your
escape.

<To Report a Crime, Theft, or Traffic Accident (Dial the police department at 110.)>
These calls are handled across Japan on a 24-hour basis. If someone is injured, the police can
call an ambulance.

How to Make a 110 Call

» Lift the telephone receiver and if there is an emergency button on the telephone, press this button
before dialing 110. If there is no such button, dial 110 without an area code.

* Explain whether you are calling to report a traffic accident or a crime (such as a robbery).

* Give the location of the accident or incident, the address, or any landmarks of the location where
you are; give your name as well.

<Concerning the Use of lllegal Drugs>

In Japan, possession of all illegal drugs, such as marijuana, stimulants, cocaine, heroin, opium,
LSD, and MDMA, are strictly prohibited by law. Please be aware that possession of even a small
amount of any of these illegal drugs is punishable by law as a criminal offense and could lead to
serving a sentence in jail.
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KIXH Immigration Procedures

Japanese law stipulates that non-Japanese staying long term in Japan must complete various
visa procedures at the Immigration Bureau and foreign resident registration procedures at their
local municipal office.

For more information, please contact the Foreign Residents Information Center of the
Immigration Bureau (See Appendix 1). Furthermore, if extension of period of stay or other change
has been approved, please file a notification with your local municipal office within 14 days after
receiving approval and revise your foreign resident registration card.

Il Immigration Bureau

For the location and contact information of your local Immigration Bureau, please see Appendix 5.

F1 Leaving Japan Temporarily and Re-Entry Permits

If a non-Japanese who resides in Japan leaves Japan temporarily on vacation or for any other reason,
he or she must be sure to obtain a re-entry permit at the Immigration Bureau before leaving Japan.
Usually, the expiration date of the re-entry permit is the same as that for your visa. Please note
that if you leave Japan without a re-entry permit, or if your re-entry permit (and visa) expires while
you are away from Japan, you may not be able to re-enter Japan. If there is a possibility that you
may return to Japan after your visa expires, renew your visa period of stay first, and then apply for
a re-entry permit. Furthermore, when you leave Japan temporarily and re-enter, please be sure to
carry your foreign resident registration card with you.
Required Documents
(1) Application for Re-entry Permit
(2) Passport
(3) Foreign resident registration card
(4) Handling fee (Single re-entry: ¥3,000; Multiple re-entry: ¥6,000)

Kl Extension of Period of Stay

If you would like to extend your period of stay beyond the designated period of stay, you must
apply for an extension of period of stay before your current visa expires (such applications are
usually accepted up to two months before the expiration of the visa). Staying in Japan after your
period of stay has expired is punishable by law, and violators are subject to deportation.

Required Documents

(1) Application for Extension of Period of Stay

(2) Documentation describing activities you engage in, the time period, and remuneration.
(3) Passport

(4) Foreign resident registration card

(5) Handling fee (¥4,000)

E1 Change of Status of Residence (Visa Changes)

If you wish to engage in different activities from those stated in the visa you are currently
holding, you must apply for Change of Status of Residence at the Immigration Bureau. However,
please note that applying for a change of visa status does not necessarily mean that it will be
approved. The required documents vary depending on the type of visa.

I Permission to Engage in Activity Other Than That Permitted (Part-Time Work)

If a non-Japanese who has a Cultural Activities visa or Dependent visa wishes to work part-
time (including on-campus activities with remuneration), he/she must apply with the Immigration
Bureau in advance for a Permission to Engage in Activity Other Than That Permitted. The
permission is granted only if it is recognized that the work to be undertaken will not obstruct
the activities designated in the original visa. Conducting activities with remuneration without
obtaining this permission is punishable by law. Please note that those with a Temporary Visitor
visa cannot apply for the permission and thus cannot engage in part-time work.
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K3 Family Members

The dependents (spouse and children) of a person with a Professor visa or Cultural Activities
visa are able to live in Japan with Dependent visas.

il Bringing Members of Your Family to Japan

If a foreign researcher already in Japan wishes to have members of his/her family join him/her
in Japan, he/she must gather all the required documents and apply for a Certificate of Eligibility.
Required Documents
(1) Application for Certificate of Eligibility
To download the application form, go to:
http://www.moj.go.jp/ONLINE/IMMIGRATION/16-1.html

(2) Documentation (any of family register, marriage certificate, or birth certificate) showing the
relationship of the family member(s) to the researcher (must attach a translation in English or
Japanese)

(3) Copy of the researcher’s foreign resident registration card or passport

(4) Researcher’s employment certificate

(5) Documentation showing the researcher’s ability to support a family

(6) A photograph of researcher’s family (4 cm x 3 cm; taken within six months of the application
date)

(7) Return envelope (with ¥430-postage affixed)

It is required to complete the designated procedures for foreign resident registration and
enrollment in the National Health Insurance scheme after the family member(s) arrives in Japan.

F Pregnancy and Childbirth

In Japan, there are various services to protect mothers and their children, and non-Japanese
residents can also take advantage of these services as long as they complete foreign resident
registration.

If you are diagnosed as being pregnant, you should submit a pregnancy notification to your local
municipal office immediately. You will then be issued a Maternal and Child Health Handbook
(Boshi Kenko Techo), and you can receive various health services for mother and child. The
Maternal and Child Health Handbook is used to keep a record of the mother and child’s health
and growth and is required when undergoing health checkups and vaccinations. As a rule, medical
insurance, such as health insurance, does not cover the cost of childbirth delivery, and the cost
must be personally borne. However, if you are enrolled in National Health Insurance and apply for
a childbirth lump-sum benefit after the birth of your child, you can receive a benefit of ¥380,000.

K} If a Child Is Born

If a child is born in Japan, you must complete the following procedures:
(1) Birth Notification

Obtain a birth certificate from the physician, complete the birth notification form, and submit
them within 14 days of the birth at the municipal office responsible for the area in which you live.
You will then be issued a birth notification receipt certificate.

The following items are required to file birth notification:
a. Birth certificate  b. Maternal and Child Health Handbook (Boshi Kenko Techo) c. Name
stamp of the person filing the birth notification (a signature is also acceptable) d. Health
insurance card
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(2) Foreign Resident Registration

Bring the birth notification receipt certificate that is issued and complete foreign resident
registration at the appropriate service counter of your local municipal office within 60 days of the
birth.

(3) Passport Application

Apply for a passport at the embassy or consulate of your home country.

(4) Apply for Acquisition of Visa Status and Period of Stay
Complete application procedures at the Immigration Bureau within 30 days of the birth.

(5) Notification of Acquisition of Visa Status and Period of Stay

After you acquire a visa status and period of stay for your child, bring your child’s passport and
foreign resident registration card to the service counter of your local municipal office within 14
days.

1 Nurseries, Schools, efc.

Nurseries are facilities that take care of children from birth until they enter an elementary school
in cases where parents are unable to look after their child due to work or illness. In Chofu City,
there are 12 municipal nurseries and 16 private nurseries (including Tamagawa Nursery School).
There is also a one-day-basis childcare service that provides temporary child care. This service can
be used in such cases as when parents need to attend a ceremonial event, etc.

Kindergartens are educational facilities for children from three years of age until entrance to
elementary-school age. There are 16 private kindergartens in Chofu City. Usually, kindergartens
recruit students every year around October. If you wish to enroll your child (including cases in
which you wish to enroll your child in the middle of the school year), please ask the kindergarten
of your choice. There are subsidies available in some cases for private kindergarten entrance fees
and childcare fees.

Compulsory education in Japan includes six years of elementary school (six to 12 years of age)
and three years of junior high school (12 to 15 years of age), for a total of nine years. Although
non-Japanese residents are not obliged to send their child to a Japanese school, they can do so if
they wish. In this case, an admission application form for foreign residents will be required to file.
Elementary and junior high school are divided into three terms: April through August, September
through December, and January through March. You can transfer your child from one school to
another in the course of the school year.

Reference:
Admission application for foreign resident (Chofu City):
http://www.city.chofu.tokyo.jp/www/contents/1176118987563/index.html
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KECM On-Campus Facilities, etc.

Please see Appendix 3 for the location of each facility.

[I Library http://www lib.uec.ac.jp/

The entrance of the library is on the second floor of Communication Park. For information on
how to use the library, please read the Library Guide (English edition available).

1 Sports Facilities

UEC’s indoor gym sports facilities consist of two gymnasiums. In addition, there are outdoor
sports fields at Tamagawa Athletic Field, a 10-minute walk from Keio-Tamagawa Station on the
Keio railway line. Although these facilities are usually used for regular physical education classes
and for practice sessions held by various university clubs, researchers are welcome to use the
facilities after obtaining permission (coordinating desk: Extracurricular Activities/Student Welfare
Section, Student Services Office).

K} Health Care Center

Please see Section 3.2.1.

] Student Welfare Facilities

On-campus student welfare facilities are listed below. Please note that the hours are different
during such periods as the vacation or an on-campus event.

Facility Name Hours Description
University Center Monday through Friday, 10:00 a.m.to | Sale of foods, books, stationery, and
Co-op shop 7:30 pm. sundries; photo services; rail and airline
(University Center 1F) | Saturday, 11:30 a.m. to 2:00 p.m. tickets; ticket agency; ATM
Barber shop Monday through Friday, 10:00 a.m. to

East (University Center 1F) | 5:00 p.m. Fee: ¥2,000 (reservations required)

campus ) . . Monday through Friday, 10:30 a.m. to

gzaeiﬁr;aF()Unlversny 7:30 p.m. No. of seats: 300 (self-service)

Saturday, 11:30 a.m. to 2:00 p.m.
Restaurant Harmonia | Monday through Friday, 11:00 a.m. to . ’
(University Center 3F) | 3:00 p.m. and 5:00 p.m. to 8:00 p.m. No. of seats: 160 (full service)
. Monday through Friday, 11:00 a.m. to . . .

West West Cafeteria 3:00 p.m. No. of seats: 180 (self-service)
campus Monday through Friday, 9:00 a.m. to

K-shop Sale of foods, stationery, and sundries

5:00 p.m.

Note: If you become a member of UEC Co-op, you can take advantage of various discounts and services at a Co-
op shop. Although you need to pay an initial fee (¥4,000) when you join, it is returned to you entirely when you
terminate membership.

The following off-campus facilities can be used for research or recreation (coordinating desk:
Extracurricular Activities/Student Welfare Section, Student Services Office).

@ Hamami House
http://gakusei.office.uec.ac.jp/hukuri/hamami/hamamiryou.html
Located near the beach in Fujisawa City, Kanagawa Prefecture, this facility can be used for
training programs as well as for recreation, such as tennis. Hamami House is located close to many
famous tourist spots, historical sites, and bathing beaches such as Enoshima Island and Kamakura.
The facility can be used year-round.
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@ Sugadaira Seminar House
http://ssro.ee.uec.ac.jp/ssro/shisetsu/syukuhaku-tou/pamphlet.html
This is an affiliated lodging facility of Sugadaira Space Radio Observatory and can be used for
training programs and recreation, as long as the activities do not interfere with the observation,
research, and educational activities of the observatory. Located in Sugadaira, Nagano Prefecture,
the seminar house is close to a ski resort where many winter sports can be enjoyed.

H Center for International Programs and Exchange (Building P)
http.//www.fedu.uec.ac.jp/

Center for International Programs and Exchange (CIPE) was established in April 2004 with
the goal of promoting internationalization at UEC. CIPE offers support for foreign researchers
and international students, works to improve international education for Japanese students, and
plans and operates various international programs. In addition, since 2009, CIPE has offered
various support services for foreign researchers and their families, by such means as offering help
with visa applications before arrival in Japan and various administrative procedures after to the
researcher has arrived in Japan.

@ UEC International Lounge

This lounge was opened in November 2009 in Building P (Room no. P117). With the goal of
promoting internationalization at UEC, the lounge serves as a venue for Japanese and international
students to meet casually and interact with one another.

I Use of Bicycles

If you use a bicycle to commute to and from the university, please complete the designated
procedures at the Property Management Section of Financial & Accounting Office and attach the
sticker they provide to your bicycle. Be sure to park it in the bicycle parking lot.

Offices and Services

Offices and Services Related to Foreign Researchers

) . et " Telephone No.
Office Section Description of Services (extension)
. ) .| Procedures concerning overseas business trip,

Student Services International Planning Section Certificate of Overseas Trip 5084
Office Extracurricular Activities/ Student welfare facilities (Hamami House, Sugadaira 5085

Student Welfare Section Seminar House, etc.)

. Employment procedures, employment certificate,

Personnel Section commuting allowance 5022, 5021
General Affairs Office Rem.uneratlon and Mutual Aid _Salary, mutual aid insurance, procedures concerning 5889

Section income tax or tax convention

. Procedures concerning domestic business trip, health

Staff Welfare Section checkups, workers’ accident compensation insurance 5024, 5023
Research Research Cooperation Issues relating to Japan Society for the Promotion of 5018. 5017
Cooperation Office | Section Science (JSPS), etc. ’
Financial & grop.erty Management Chofu Dormitory, bicycle registration 5038
Accounting Office ection

Accounting Section Business trip expenses, rewards 2053, 5041

Notes
1. Only Japanese is spoken at offices other than the International Planning Section in general.
2. When making a call from outside, please dial the extension after dialing 042-443.
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EZNother

il Climate

Japan has four distinct seasons (spring, summer, autumn, and winter). Generally, spring is from
March through May, summer is from June through August, autumn is from September through
November, and winter is from December through February. The climate is comparatively mild
throughout the year, but there are areas that get between two and three meters of snow in the
winter, such as the mountainous areas north of Tokyo and areas along the Sea of Japan coast.

<Tokyo Climate>

Spring: Cherry blossoms bloom at the end of March, and you
can enjoy cherry blossom viewing at this time. In May, when
all is freshly green, it sometimes becomes so warm that you
can spend the day in short sleeves.

Summer: The rainy season sets in around late June and
continues until mid-July. It rains almost every day, and the E o
humldlty becomes quite high. After the rainy season, the hot and humld summer starts In August
it is sometimes impossible to fall asleep without using an air conditioner to cool the room. From
August through September, there may be typhoons.

Autumn: The summer heat sometimes lasts until the end of September. After the heat tapers off,
there are many comfortable days full of autumn sunshine. Around the end of November is the time
that you can enjoy beautiful autumn colors.

Winter: Although dry, sunny days continue, there are occasional snowfalls from January through
February, and as much as ten centimeters of snow may accummulate during particularly heavy
snowfalls.

1 National Holidays

The followings are national holidays in Japan.

January 1 New Year’s Day 3rd Monday of July Marine Day

2nd Monday of January | Coming-of-Age Day 3rd Monday of September | Respect-for-the-Aged Day
February 11 National Foundation Day | September 23 Autumn Equinox Day*
March 20 Spring Equinox Day* 2nd Monday of October | Sports Day

April 29 Day of Showa November 3 Culture Day

May 3 Constitution Day November 23 Labor Thanksgiving Day
May 4 Greenery Day December 23 Emperor’s Birthday

May 5 Children’s Day

* A day that is sandwiched between two national holidays is considered a national holiday by law.
*These holidays may be a day or two earlier or later in a given year; replacement holidays are set allocated on
Mondays if the official holiday falls on a Sunday.

UEC Academic Calendar

The academic year is from April 1 through March 31. It is divided into two terms as follows.
Spring semester: April 1 through September 30
Fall semester: October 1 through March 31
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Main Annual Events

April Entrance ceremony, first semester classes begin
From Late July First semester final examinations

Early August through September Summer vacation

Late September Commencement ceremony

Beginning of October Second semester classes begin

November Chofu Festival (campus festival)

December 8 Anniversary of university foundation

Late December through early January Winter vacation

Mid-January National Center Test for University Admissions
Early February Second semester final examinations

From mid-February Spring vacation

Late March Graduation ceremony, commencement ceremony

Note: Entrance to the campus may be restricted in mid-August, during the yearend/New Year holidays, and during
National Center Test for University Admissions.

I Japanese-Language Studies and Social Exchanges in the Community

Communication in Japanese is indispensable for leading a fulfilling life in Japan. In addition, as
described in Section 3.2.4 (Disaster Prevention), the adequate Japanese-language skills and sufficient
communication in your local community are vitally important at the time of a crisis. It is recommended
that you actively study the local language and culture of Japan, once you have become accustomed to your
new life in Japan.

UEC Center for International Programs and Exchange (CIPE) http://www.fedu.uec.ac.jp/
CIPE offers Japanese-language classes for international students, and foreign researchers may
also take the classes. No fees are charged except for the cost of the textbook, but the following
requirements listed below must be fulfilled. For more information, please contact faculty in
Japanese-Language/Japanese Culture at CIPE (Building P second floor).

(1) Take a placement test that is conducted during the first week of April or October and register for a class
(2) Attend classes three times a week or more throughout the semester (15 weeks)
(3) Obtain approval from your host faculty.

The spouse of foreign researchers may also take classes if there is a vacancy in the class. In this
case, the spouse must also fulfill Requirements (1) through (3) given above.

Chofu International Friendship Association (CIFA) http://members.jcom.home.ne.jp/cifa/

Chofu International Friendship Association (CIFA) offers Japanese-language conversation
classes at the beginner level and consultation services for everyday living for non-Japanese
residents who live, work, or study in Chofu City. It also conducts international exchange events.
Location: City Culture Hall Tazukuri 9F (See Appendix 2)  Tel: 042-441-6195

Musashino International Friendship Organization (MIFO)

The Musashino International Friendship Organization (MIFO) was founded in 1990 with the
goal of encouraging international exchanges between international students at UEC and Chofu
City residents. The group operates a tea lounge called MIFO Salon (Thursdays, 4:30 p.m. to 6:00
p-m. in UEC Building P, Room no. B-109) and conducts various events. Foreign researchers and
their family members are welcome to join.

Online Japanese-Language Studies
NHK World Japanese Lessons: http://www.nhk.or.jp/lesson/

Other

In addition to the above-mentioned groups and programs, there are various international
exchange groups and Japanese-language schools in Tokyo area. Please take the initiative to collect
more information if you are interested.
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Chapter

728 \When Retuming to Your Home Country

L3 Moving Out

When you are moving out of your accommodation, please tell your landlord (the person in
charge of managing the housing) or the real estate agent one month before your scheduled moving
date and complete the designated procedures. Be sure to clean your apartment and dispose of
all garbage (especially bulky items) before moving out. The security deposit you paid when you
moved in will normally be returned to you after deducting expenses for cleaning, repairs, and
renewal of the interior and fixtures.

4-2 Cancellation and Service-termination Charges for

Telephone, Internet, Utilities, etc./Closing Bank Accounts

Contact the companies that provide your fixed telephone, cell phone, and Internet service;
complete the procedures for cancellation and service-termination charges. As for utilities, such as
electricity, gas, and water, contact each company a few days before your move out (see Section
3.1.3) to clear off charges.

To close your bank account, bring your bankbook, cash card, and name stamp (if you used it to
open your account) to the service counter and complete closing procedures. Usually, the day these
procedures are completed is considered the closing date.

el Various Types of Certificates and Returning Library Books

Before leaving Japan, return the various types of certificates you have.

You must return your National Health Insurance card to the National Health Insurance section
of your local municipal office and your foreign resident registration card to the Immigration
Bureau at the airport when completing embarkation procedures. In addition, if you have borrowed
any books from UEC library or public libraries, be sure to return them as well.

LM Transporting Baggage to the Airport

You can send your baggage to the airport using a parcel-delivery service and pick them up at
the counter at the airport before boarding your flight.

Narita Airport
http://www.narita-airport.jp/jp/guide/service/

Haneda Airport

e Airport Takkyubin (delivery) Service of Yamato Transport Co., Ltd.
http://www.kuronekoyamato.co.jp/index.html
Tel: 042-504-2222 or 03-3541-3411 (English-speaking staff available)

*JAL ABC, Inc.
http://www.jalabc.com/airport/
Tel: 0120-919-120 (English-speaking staff available) or 03-3545-2300 (by cell phone; English-
speaking staff available)
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Contact Information List of Various Offices
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@ Chofu City Hall  http://www.city.chofu.tokyo.jp/
Chofu City provides information through its website. The website offers information on city
administrative services and an introduction to the city in English, Chinese, and Korean.
Tel: 042-481-7111 (main switchboard)
Address: 2-35-1 Kojimacho, Chofu-shi, Tokyo

@ Tokyo Metropolitan Comprehensive Consultation Services

The Tokyo metropolitan government offers consultation services on a wide range of topics, such as
everyday living, city administration, legal affairs, traffic accidents, and taxes.
Languages: English, Chinese, and Korean
Address: Tokyo Metropolitan Government Office, No. 1 Building, 3F, 2-8-1 Nishi-Shinjuku, Shinjuku-ku
Tel: English, 03-5320-7744; Chinese, 03-5320-7766; Korean, 03-5320-7700

@ Foreign Resident Consultation Immigration Information Center

The Tokyo Regional Immigration Bureau offers advice and answers questions concerning entry and
residency procedures.
Languages: English, Spanish, Portuguese, Chinese, Korean, and Thai
Address: 5-5-30 Konan, Minato-ku
Tel: 03-5796-7112

@ Council of Local Authorities for International Relations (CLAIR)
Multilingual Living Information
http://www.clair.or.jp/tagengo/index.html
Non-Japanese residents can find helpful information for everyday living in Japan at this website.

® Comprehensive Tourist Information Centers for Foreign Residents

At Tourist Information Centers (TIC) in Tokyo and Kyoto, tourist information, pamphlets, and maps are
available at the counter and by telephone.
Language: English
Address: Tokyo Kotsu Kaikan (Tokyo Traffic Hall) 10F, 2-10-1 Yurakucho, Chiyoda-ku
Tel: 03-3201-3331

@ Tokyo Tourist Information Center  http://www.kanko.metro.tokyo.jp/
Tokyo Tourist Information Centers (there are three in Tokyo) provide tourist information in English.
Address: Metropolitan Government Building No. 1, 1F, 2-8-1 Nishi-Shinjuku, Shinjuku-ku
Tel: 03-5321-3077
Address: Haneda Airport Terminal 1, 1F, 3-3-2 Haneda Airport, Ota-ku, Tokyo
Tel: 03-5757-9345
Address: Keisei Line Ueno Station Wicket-front, 1-60 Ueno Koen, Taito-ku, Tokyo
Tel: 03-3836-3471
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Campus Neighborhood Map
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UEC Campus Map
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EELSDT7 IR
Access from the Airport
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http://www.limousinebus.co.jp/

@ Airport Bus

To come to UEC from Narita International Airport or Tokyo International Airport (Haneda Airport), using the
Airport Limousine Bus service is very convenient. The service offers direct round-trips between Narita Airport
or Haneda Airport and Chofu Station every day.
Narita Airport (Terminal 1 [South]/Terminal 1 [North)/Terminal 2) or Haneda Airport (Terminal 1, 1F) < Chofu
Station (north exit loading zone No. 12/south exit loading zone)
One-Way Fare: ¥3,200 per adult (Narita), ¥1,400 per adult (Haneda)

¥1,600 per child (Narita), ¥700 per child (Haneda)
Travel Time: Between 90 and 130 minutes (Narita), Between 55 and 75 minutes (Haneda) (depending on
traffic)
Airport Transport Service Co., Ltd.

http://www.limousinebus.co.jp/en/
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Immigration Bureau
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Tokyo Regional Immigration Bureau

Address: 5-5-30 Konan, Minato-ku, Tokyo 108-8255

Tel: 03-5796-7111 (main switchboard)

Hours: 9:00 a.m. to 12 noon and 1:00 p.m. to 4:00 p.m. (excluding Saturdays, Sundays, and national
holidays)

How to Get There:

(1) From the Konan Exit (East Exit) of JR’s Shinagawa Station, take the city bus bound for Shinagawa
Futo Junkan or Tokyo Nyukoku Kanrikyoku Orikaeshi and get off at the Tokyo Nyukoku Kanrikyoku-mae
bus stop.

(2) It is a 15-minute walk from the South Exit of Tennozu Isle Station on the Tokyo Monorail or the A Exit
of Tennozu Isle Station on the Rinkai Line (connecting from the Saikyo Line).

Tokyo Regional Immigration Bureau
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Tokyo Regional Immigration Bureau, Tachikawa Branch Office

Address: Tachikawa Legal Affairs Joint Government Bldg., 3-31-2 Kita, Kunitachi-shi, Tokyo 186-0001
Tel: 042-528-7179 (main switchboard)

Hours: 9:00 a.m. to 12 noon and 1:00 p.m. to 4:00 p.m. (except Saturdays, Sundays, and national
holidays).

Please note that some branch offices do not handle all visa applications.

Tachikawa Dai-ni - . 5
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Guidebook for Foreign Researchers
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1st Bilingual Edition March 2010

© The University of Electro-Communications
Center for International Programs and Exchange (CIPE)
and
International Planning Section, Student Services Office

T 182-8585  HIHHRHAN T AHAG » b 1-5-1 FAGHEE KT
EE i v ¥ — (CIPE), 272k 21 E R A f%

Email: kokusai-k @ office.uec.ac.jp
Fax: +81-42-443-5136
URL: http://www.fedu.uec.ac.jp/
Address: 1-5-1 Chofugaoka, Chofu-shi, Tokyo 182-8585
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